
 

 
 

 

HOMEOWNERS SUBMITTAL CHECKLIST FOR PRE-APPROVED ADU PROGRAM 

2025 Building Code Cycle 

The Pre-Approved ADU Plans Program offers Duarte residents a selection of Pre-Approved 
Accessory Dwelling Unit (ADU) building plans. Use of these plans will save an applicant time and 
money on initial architectural and engineering design costs. This permit guide was created to help 
you prepare your submittal for your Pre-Approved ADU. To utilize the City of Duarte’s Detached Pre-
Approved ADU Plans, your property must meet the following requirements:  

� Project site is developed with a single-family dwelling unit in the single-family zone (R-1, R-
1A, R-1B, R-1E, R-1F). 

� Project site is not located in the Very High Fire Zone.  
� Project site is not located within the Hillside Area, defined in Chapter 19.46 in the Duarte 

Development Code.  
� Project sites does not have a slope at or exceeding 5%. 
� Project site is not subject to the Alquist Priolo or Seismic Hazard Map Act.  
� Project site does not require a five-foot (5’) or greater retaining wall or is located within five-

feet (5’) from a retaining wall. 

Below is a checklist of requirements for homeowners who want to apply for a permit for a detached 
Accessory Dwelling Unit (ADU) from the City’s Pre-Approved ADU list. All plans and supporting 
documents shall be submitted in-person to the Community Development Division. 

 
Application Submittal Requirements 

Site Plan: 
� Scope of Work 
� Name and address of property owner(s) 
� Pre-Approved ADU plan number  
� All dimensioned property lines consistent with County Assessor’s Parcel Map or 

Site Survey. 
� Show adjacent street(s) drawn and dimensioned to the centerline of the street, 

showing sidewalks and/or curb line. Label the distance between the back of the 
curb and the property line (e.g. parkway). Contact City for parkway dimension. 

� Show all structures with exterior measurements from walls or posts. 
o Dimensions from roofs are only needed if the roof overhang is 30” or 

greater. 
� Show setbacks from property lines. 
� Show roof overhang and dimensions from exterior wall. 



� Show all projections (eaves/bay windows/chimneys/balconies/decks) for all 
structures located on the site. 

� Show any pools and trees.  
o Trees removed as a part of the proposed project must be indicated on the 

plan. 
� Show all paved areas including access into the site (driveway). 
� Show driveway. 

o Include driveway widths; 
o Note driveway materials;  
o Show existing and new paved areas; and 
o Include all street driveway approaches (existing and/or proposed). 

� Show locations of all trees 12” or greater in diameter (as measured at 4’-6” high 
on the truck) on site. 

� Show location of all utilities (Water Heater, HVAC, Subpanels, etc.). 

Deferred Submittals:  
� Solar Panels  

 
Supporting Documents: 
� Completed and Signed Checklist for Pre-Approved ADU Plan  
� Completed and Signed Hold Harmless Agreement  

 
Applicant Acknowledgment:  
 
I understand that this may not constitute a comprehensive list of required items, as each project may 
vary, and additional code-related information may be necessary. I understand that submitting an 
incomplete plan check may lead to delays in the plan review process. 

 
Date:  
 

Applicant Signature: 

Phone #:  
 

 

Applicant Name:   

Email:    

 


